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14.1 Confidential Interview Questions for Hamilton Police Services Board
Selection Committee (no copy)

Pursuant to Section 9.3, Sub-section (i) of the City's Procedural By-law
21-021, as amended, and Section 239(2), Sub-section (i) of the Ontario
Municipal Act, 2001, as amended, as the subject matter pertains a trade
secret or scientific, technical, commercial, financial or labour relations
information, supplied in confidence to the City or local board, which, if
disclosed, could reasonably be expected to prejudice significantly the
competitive position or interfere significantly with the contractual or other
negotiations of a person, group of persons, or organization.

 

See Item 5.1 for additional information.

15. ADJOURNMENT
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MINUTES 
LGBTQ Advisory Committee 
Tuesday, November 22, 2022 

6:00 PM – 8:04 PM 
Livestreamed to the City’s YouTube Channel 

 
 

Present: Rebecca Banky (Chair), Jake Maurice, Violetta Nikolskaya 
(Vice Chair), Ashley Paton (Recording Secretary), Kyle 
Weitz, Keston Roberts 

Staff: Loren Kolar, Legislative Coordinator, Office of the Clerk 
Greg Witt, Healthy and Safe Communities Division 

 
 

1. WELCOME AND INTRODUCTIONS 
 
(i) Land Acknowledgement  

 
Violetta Nikolskaya gave the Land Acknowledgement. 
 

2. APPROVAL OF AGENDA 
 
The Chair advised the committee of the following changes to the 
agenda: 
 
13. GENERAL INFORMATION / OTHER BUSINESS 
 

13.2 Update respecting the Procurement Process for Third 
Party Facilitator to the Hamilton Police Service 

 
(Nikolskaya/ Maurice) 
That the Agenda for the November 22, 2022 meeting, be approved 
as amended. 

CARRIED   
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3. DECLARATIONS OF INTEREST 
 

No declarations of interest. 
 

4. APPROVAL OF MINUTES OF PREVIOUS MEETINGS 
 
(i) July 19, 2022 
 

(Roberts/Weitz) 
That the Minutes of the July 19, 2022, be approved, as 
presented. 

CARRIED 
 

5. DISCUSSION ITEMS (Item 10) 
 
(i) 2023 Budget (Item 10.1) 
 

The Committee discussed various aspects of the Budget 
Submission. They discussed possible events and training 
sessions that might be funded in the next year. 

 
(Nikolskaya/ Weitz) 
(a) That staff be directed to prepare an honorarium in the 

amount of $200.00 for performers at a Trans Day of 
Remembrance (TDOR) event at Tracie’s Place (592 
Upper James St, Hamilton, ON L9C 2Y8 ), on 
November 20, 2022; and 

 
(b) That the amount be taken from the 2022 approved 

funds. 
CARRIED 

 
(Nikolskaya/ Weitz) 
That the 2023 Budget Submission for the LGBTQ Advisory 
Committee, be approved. 

CARRIED 
 
(ii) Review of the 2023 Procedural Handbook for Citizen 

Appointees (Item 10.2) 
 

The Committee discussed the 2023 Procedural Handbook 
for Citizen Appointees. Committee members were advised to 
send any comments directly to the Clerk’s Office. 
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(iii) Update from LGBTQ Working Groups (Item 10.3) 
 
(a) Changing the Name of the LGBTQ Advisory 

Committee  
 

Discussion of the item was deferred to the next 
meeting of the LGBTQ Advisory Committee. 

 
(iv) Move to Hybrid Meeting Model (Item 10.4) 
 

The Committee discussed the pros and cons of a Move to 
Hybrid Meets Model. The Committee will continue to meet 
virtually. 
 
The agenda item will remain on the Agenda for future 
meetings. 

 
(v) 2023 LGBTQ Advisory Committee Meeting Schedule 

(Item 10.5)  
 

Discussion of the item was deferred to the next meeting of 
the LGBTQ Advisory Committee 

 
 
(vi) Discussion on Committee's Executive Elections for 2023 

(Item 10.6) 
 

The Committee discussed various scenarios regarding the 
Election of the Chair and Vice-Chair of the Committee.  
 

 
6. GENERAL INFORMATION / OTHER BUSINESS (Item 13) 

 
(i) Rescheduling, Choosing a Location for, and Inviting 

Facilitators to a Committee Training and Planning Day (Item 
13.1) 

 
Discussion of the item was deferred to the next meeting of 
the LGBTQ Advisory Committee 

 
(ii) Changing the Food for Committee Meetings (Item 13.2) 
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Discussion of the item was deferred to the next meeting of 
the LGBTQ Advisory Committee 

 
(iii) Update respecting the Procurement Process for Third Party 

Facilitator to the Hamilton Police Service (Added Item 13.3) 
 

Violetta Nikolskaya provided advised Committee with an  
Update respecting the Procurement Process for Third Party 
Facilitator to the Hamilton Police Service.  

  
7. ADJOURNMENT 

 
(Weitz/Roberts) 
That, there being no further business, the meeting be adjourned at 
7:05 p.m. 
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NOTES 
LGBTQ Advisory Committee 

Tuesday, December 20, 2022 
6:00 P.M. 

Due to the COVID-19 and the Closure of City Hall 
Electronic meeting can be viewed at: 

City’s YouTube Channel: 
https://www.youtube.com/user/InsideCityofHamilton 

 
 

 
Present: Rebecca Banky, Violetta Nikolskaya, Ashley Paton, 

Gregory Cousins, James Diemert, Shaiden Keaney  
        
 
Absent with 
Regrets: Autumn Getty, Kyle Weitz, Jake Maurice, Kieran Thiara, 

Lisa-Marie Johnston, Wil Fujarczuk, Keston Roberts, 
Councillor Maureen Wilson   

    
Also Present:  Jocelyn Strutt, Senior Project Manager Public 

Engagement, Chelsea Kirkby, Senior Project Manager 
Community Safety and Well-Being, Greg Witt, Manager 
Human Services Integration  

  
  
 
 

Pursuant to Section 5.4(4) of the City of Hamilton’s Procedural By-law 21-
021 at 6:30 P.M. the Staff Liaison to the Committee advised those in 
attendance that quorum had not been achieved within 30 minutes after the 
time set for the LGBTQ Advisory Committee, therefore, the Staff Liaison to 
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LGBTQ Advisory Committee  December 20, 2022 
Notes  Page 2 of 2 
 

the Committee noted the names of those in attendance and the meeting 
stood adjourned.  
 
 

Respectfully submitted,  
   
 
 
Jocelyn Strutt 
Senior Project Manager Public 
Engagement 
City Manager’s Office 
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Audit, Finance and Administration Committee Report 22-016 
Item 5 (b), as Amended by Council, September 28, 2022 

5. Governance Review Sub-Committee Report 22-004 - September 9, 2022
(Item 10.5)

That Item 5 (b) (i)(1); (ii); and (v), be amended to reflect six (6) community 
representatives and six (6) Council representatives, as follows: 

(b) Feasibility of Implementing the Recommendations from the
Committee Against Racism for Changes to the Hamilton Police
Services Board Selection Process (FCS22072) (City Wide)
(Outstanding Business list Item) (Item 10.1)

That the Selection Process for the appointment of the one person 
appointed by resolution of the council to the Hamilton Police Services 
Board, be approved, as follows: 

(i) That By-Law 21-021, as amended, A By-Law to Govern the
Proceedings of Council and Committees of Council (Procedural By-
law), be amended as follows:

(1) That the definition of “Selection Committee”, be amended as
follows:

“Selection Committee” means a Committee established by 
Council, comprised entirely of Members of Council, to 
interview and report back to Council on the appointment of 
citizen representatives to agencies, boards and Committees, 
and reports directly to Council, with the exception of the 
Hamilton Police Services Board Selection Committee for the 
recruitment of the one person appointed by resolution of 
council to the Hamilton Police Services Board which is 
comprised of six (6) community representatives and six (6) 
Council representatives with full voting privileges. 

(ii) That the Hamilton Police Services Board Selection Committee for
the recruitment of one person appointed by resolution of council to
the Hamilton Police Services Board, be comprised of the six (6)
members of Council and six (6) community representatives;

(iii) That the Committee Against Racism and the Hamilton Anti-Racism
Resource Centre (HARRC) recommend the appointment of the six
(6) community representatives on the Hamilton Police Services
Board Selection Committee for the recruitment of one person
appointed by resolution of council to the Hamilton Police Services
Board for the 2022-2026 term of Council for Council’s
consideration;
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(iv) That the six (6) community representatives appointed to the
Hamilton Police Services Board Selection Committee for the
recruitment of one person appointed by resolution of council to the
Hamilton Police Services Board, be required to complete and
adhere to a confidentiality agreement as well as the Code of
Conduct for Local Boards.

(v) That the Corporate Policy - Hamilton City Council - Appointment of
Citizens to the City’s Agencies, Boards, Commissions, Advisory
(Volunteer) Committees and Sub-Committees, be amended, to add
a new sub-section 14 as follows, renumbering the remaining sub-
sections accordingly:

Selection Process for the one Citizen Appointment to the Hamilton
Police Services Board

14. Six (6) members of Council and six (6) community
representatives are appointed to the Hamilton Police
Services Board Selection Committee whose mandate will be
to:

(i) Review applications for the one citizen appointment to
the Hamilton Police Services Board;

(ii) Shortlist the applicants with assistance of staff, where
appropriate, based on the applicant information
provided;

(iii) Request that the Hamilton Police Service as well as
the following Advisory Committees submit confidential
interview questions:

(a) Hamilton Women and Gender Equity Advisory
Committee

(b) Indigenous Advisory Committee
(c) LGBTQ Advisory Committee
(d) Committee Against Racism Advisory
Committee
(e) Advisory Committee for Persons with
Disabilities

(iv) Interview applicants who have met the criteria
(below), ensuring that they are not ineligible (below)
and who have provided confirmation of compliance
with the City’s Mandatory COVID-19 Vaccination
Verification Policy;

Preference will be given to applicants who meet the
following criteria:
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• a resident of, or owner of a business in, the
City;

• an owner or tenant of land in the City, or the
spouse of such a person;

• a Canadian citizen, at least 18 years of age;
• not a member of the Legislative Assembly, the

Senate, House of Commons, or an elected
official of the City;

• not a Crown employee, nor an employee of a
municipality;

• not otherwise disqualified from holding office or
voting;

• of good character (applicants will be required
to provide authorization to the Police Service to
conduct a comprehensive background check);

• a demonstrated history of community service
i.e., previous experience on Boards or
Committees;

• able to devote up to 20 to 25 hours per month
to Police Board matters, including availability
during normal business hours;

• skills or leadership in a business or a
profession, which demonstrates ability to work
effectively as a member of the Board; and,

• specific knowledge, training, education or
experience, which may be an asset to the
Board.

The following persons are ineligible to be a citizen 
appointee to the Board: 

• a member of City Council;
• an employee of the City of Hamilton;
• a Judge or a Justice of the Peace;
• a police officer; or,
• a person who practices criminal law as a

defence counsel.

(v) Submit two (2) preferred candidate(s) to Council for
consideration for the appointment of one person to
the Hamilton Police Services Board.
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FOR REVIEW AND FEEDBACK  
FROM ADVISORY COMMITTEES 

JANUARY 2023 
Page 1 of 10 

Authority: Item,  
Report (FSC21081 (A)) 
CM:  
Ward: City Wide 

  
Bill No. 

 
CITY OF HAMILTON 

BY-LAW NO.  

 To ESTABLISH A CODE OF CONDUCT FOR LOCAL BOARDS 

WHEREAS sections 8, 9 and 10 of the Municipal Act, 2001 authorize the City of Hamilton 
to pass by-laws necessary or desirable for municipal purposes; and  

WHEREAS subsection 223.2(1) of the Municipal Act, 2001 requires the City of Hamilton 
to establish a code of conduct for members of its local boards;  

NOW THEREFORE the Council of the City of Hamilton enacts the following Code of 
Conduct for Local Boards: 
 

NOW THEREFORE the Council of the City of Hamilton enacts as follows: 

1. The Code of Conduct for Local Boards shall be as set forth in Schedule 1 to this By-

law. 

2. This By-law comes into force on the day it is passed. 
 

 
 
PASSED this  __________  ____ , 2022. 
 
 
   
F. Eisenberger  Andrea Holland 
Mayor  City Clerk 
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Appendix “A” to Report FSC21081(A) 
Page 2 of 10 

Schedule 1 
 

CITY OF HAMILTON 

CODE OF CONDUCT FOR LOCAL BOARDS  

 

  
  

Part 1 
 

 

General Introduction, Framework, and Interpretation  
Guiding Principles  
  
1: Avoidance of Conflicts of Interest   
2: Gifts, Benefits and Hospitality  
3: Confidential Information 
4: Use of City Resources 
5: Election Campaigns 

 

6: Improper Use of Influence  
7: Business Relations  
8: Member Conduct  
9: Media Communications  
10: Respect for the Town By-laws and Policies  
11: Respectful Workplace  
12: Conduct Respecting Staff  
13: Reprisals and Obstructing  
14: Acting on Advice of Integrity Commissioner 
 
Part 2 
Adjudicative Boards 
 
15: Additional Requirements for Members of Adjudicative Boards 
16. Communications with Parties  

 

17: Independent Nature of Adjudicative Tribunals   
 
Part 3 

 

Complaint Protocol 
Consequences of Failure to Adhere to Code of Conduct 
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Appendix “A” to Report FSC21081(A) 
Page 3 of 10 

 

Part 1 

General Introduction, Framework, and Interpretation 

This document is a Code of Conduct for members of Local Boards, both adjudicative and non-
adjudicative. Local Boards, sometimes referred to as committees or tribunals, are as defined in 
s.223.1 of the Municipal Act and as identified by the municipality.   

This Code of Conduct is to be given broad, liberal interpretation in accordance with applicable 
legislation and the definitions set out herein. Commentary in this Code is illustrative and not 
exhaustive. 
  
Members shall seek to serve the public interest by upholding both the letter of the law and the 
spirit of the laws and policies established by the Federal parliament, Ontario legislature, and by 
City Council. The provisions of this Code are intended to be applied in concert with existing 
legislation and go beyond the minimum standards of behaviour set out in current federal and 
provincial statutes.  
 

Guiding Principles 

Members shall act with honesty and integrity, serving in a diligent manner, and performing 
their duties in a manner which promotes public confidence. 

Members are expected to perform their duties as a member of the Local Board and arrange 
their private affairs in a manner that promotes public confidence and will bear close public 
scrutiny.  
 
Members shall serve the public in a conscientious and diligent manner.   

Members should be committed to performing their functions with integrity, impartiality and 
transparency. 

Members shall perform their duties in office and arrange their private affairs in a manner that 
promotes public confidence and will bear close public scrutiny. 

There is a benefit to municipalities when Members have a broad range of knowledge and continue 
to be active in their own communities, whether in business, in the practice of a profession, in 
community associations, and otherwise. 

Definitions: 

“Adjudicative Board” means a Local Board that functions as a tribunal 

“Council” means the Council of the City of Hamilton 

“Family” includes “child”, “parent” and “spouse” as those terms are defined in the Municipal 
Conflict of Interest Act, and also includes  

• step-child and grand-child; 

• siblings and step-siblings; 
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Appendix “A” to Report FSC21081(A) 
Page 4 of 10 

• aunt/uncle, and niece/nephew 

• in-laws, including mother/father, sister/brother, daughter/son 

• any person who lives with the Member on a permanent basis. 

 

“Local Board” means a Local Board as defined in s.223.1 of the Municipal Act, or s. 1 of the 
Municipal Conflict of Interest Act, and includes citizen advisory committees and other bodies 
established by Council whose members are appointed by Council;   

“Member” means a member of a City of Hamilton Local Board; 

“Staff” includes employees, seasonal and contract workers, and volunteers of the City of 
Hamilton and/or of a City of Hamilton Local Board; 

Rule 1: Avoidance of Conflicts of Interest  

In this Rule: 

1. A disqualifying interest is an interest in a matter regarding which a reasonable person fully 
informed of the facts and circumstances would conclude that the Member could not participate 
impartially in the decision-making process related to the matter either because to do so would 
not be in compliance with the Municipal Conflict of Interest Act, or, because the Member’s 
relationship to persons or bodies involved in the matter or affected by the decision is so close, a 
reasonable person would conclude that the Member could not effectively carry out their public 
duty with impartiality. 

2. A non-disqualifying interest is an interest in a matter that, by virtue of the relationship between 
the Member and other persons or bodies associated with the matter, is of such a nature that a 
reasonable person fully informed of the facts and circumstances would conclude that the 
Member could still participate impartially in the decision-making processes related to the matter 
only so long as: 

The Member fully discloses the interest so as to provide transparency about the 
relationship; and 

The Member states why the interest does not prevent the Member from making an 
impartial decision on the matter. 

3.  Members shall not participate in the decision-making processes associated with their role or 
position when they have a disqualifying interest in a matter.   Participation includes attempting 
to influence an outcome, whether the decision to be made is to be made by the Local Board or a 
member of staff with delegated authority or operational responsibility. 

4.  Members may participate in the decision-making process related to a matter in which they 
have a non-disqualifying interest provided they file at their earliest opportunity a Transparency 
Disclosure in a form and manner established by the City Clerk acting in consultation with the 
Integrity Commissioner. 
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5.  Members shall avoid participating in or influencing a proceeding when the member, or 
another person with whom the member has a close person or professional relationship, has a 
financial or other private interest that may be affected by the proceeding or its outcome. 

6.  Members shall not appear before their Local Board on their own behalf or as a representative 
on behalf of any party. 

7.  Members shall not contract with the Local Board for the sale, rental or purchase of supplies, 
services, material or equipment, and shall not engage in the management of a business or 
otherwise profit directly or indirectly from a business that relies on an approval from the Local 
Board.   

Commentary 

 Members of BIAs will frequently have an interest in common with other members of the 
BIA in matters that come before the Board, and as such would be exempted from the 
obligation to declare a disqualifying interest.  Care should be taken however to recognize 
the existence of a disqualifying interest when the Member stands to gain or otherwise 
benefit in a manner that can be differentiated from others in the BIA.  For example, while 
all members of the BIA would similarly benefit from the holding of a festival, any BIA 
member who supplies goods or services to the festival at a profit or loss would have a 
disqualifying interest in the event.  The display of merchandise or the promotion of services 
at an event would not amount to a disqualifying interest. 

Where a Member contributes to an event ‘at cost’, a disqualifying interest would not arise.   

Rule 2: Gifts, Benefits and Hospitality 

No Member shall accept any fee, gift or benefit that is connected, directly or indirectly, with 
the performance of the Member’s duties, except as permitted by one or more of the 
exceptions listed below: 

• compensation authorized by law; 
• such gifts or benefits that can be considered incidental mementos or tokens of 
appreciation 

 

Rule 3: Confidential Information  

Confidential information includes any discussion that takes place between members of the Local 
Board when it is in a closed meeting; and includes information in the possession of, or received 
in confidence by, that the board or the City is either prohibited from disclosing, or is required to 
refuse to disclose, under the Municipal Freedom of Information and Protection of Privacy Act 
(“MFIPPA”).  

No Member shall disclose or release by any means to any member of the public, any confidential 
information acquired by virtue of their office, in either oral or written form, except when required 
by law, or authorized to do so by the Local Board or, if applicable, by Council.  
 
No Member shall use confidential information for personal or private gain, or for the gain of 
relatives or any person or corporation, either directly or indirectly. 
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Rule 4: Use of City Resources 

No Member should use municipal equipment , or permit the use of Local Board or City land, 
facilities, equipment, supplies, services, staff or other resources (for example, Local Board or City-
owned materials, websites, Local Board and City transportation delivery services,) for activities 
other than the business of the Local Board or the City; nor should any member obtain personal 
financial gain from the use or sale of Local Board or City-developed information, intellectual 
property (for example, inventions, creative writings and drawings), computer programs, technical 
innovations, or other items capable of being patented, since all such property remains exclusively 
that of the Local Board or City.  

Rule 5: Election Campaigns 

No member, while identifying themselves as a member of a Local Board, shall undertake any 
election campaign or election-related activities or work on, fund-raise, endorse or otherwise 
contribute to the election campaign of any person running in the municipal election for the 
municipality where the member serves on the Local Board. 

Rule 6: Improper Use of Influence 

No member shall use the influence of his or her position for any purpose other than the duties 
as a member of the Local Board. 

Rule 7: Business Relations 

No member shall allow the prospect of future employment by a person or entity to affect the 
performance of his/her duties as a member of the Local Board. 

Rule 8: Member Conduct 

Members shall conduct themselves with decorum at all times. 

Members shall maintain proper control over meetings demonstrating respect for everyone who 
is involved in the meeting. 

Members are expected to attend all meetings of the Local Board.  If a member misses more than 
three consecutive (3) meetings during their term, the Chair, after hearing and considering any 
explanation provided by the member, may ask the member to resign, or request that Council 
remove the member. 

Commentary 

Members recognize the importance of cooperation and shall endeavour to create an 
atmosphere that is conducive to solving the issues before the Board, listening to various 
points of view and using respectful language and behaviour in relation to all those in 
attendance. 

Rule 9: Media Communications 

 
Members shall accurately communicate recommendations and proceedings of their Local Board. 
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If a member is contacted directly by the media, the member should refer the media to the Chair, 
or in the absence of the Chair, to the Vice-Chair.   

Commentary  
A Member may state that they did not support a decision, or voted against the decision, 
however a Member must refrain from making disparaging comments about other 
Members or staff, or about the Board’s processes and decisions, in doing so. 
  
When communicating with the media, a Member should at all times refrain from 
speculating or reflecting upon the motives of other Members in respect of their actions on 
the Board. 

Members who engage in social media should recognize that the rules around decorum 
and respect apply regardless of the communications medium used.  Because social media 
posts attract participation by others, Members hosting such sites or accounts should 
consider articulating and posting their own policy of addressing how frequently they will 
monitor the site for the purpose of identifying and removing disparaging, abusive or 
hateful comments.   

Rule 10: Respect for the Town By-laws and Policies 

Members shall adhere to and encourage public respect for the Local Board, the municipality and 
its by-laws, policies and procedures.  

Commentary 
A Member must not encourage disobedience of a City by-law in responding to a member 
of the public, as this undermines confidence in the City and in the Rule of Law. 

Rule 11: Respectful Workplace 

Members are governed by the workplace harassment and workplace violence policies in place 
for staff, recognizing that integrity commissioner is responsible for the administration and 
investigation of complaints. 
 
All Members have a duty to treat members of the public, one another and staff appropriately 
and without abuse, bullying or intimidation and to ensure that their work environment is free 
from discrimination and harassment.  
 
Rule 12: Conduct Respecting Staff 

Members shall be respectful of the role of staff to advise based on political neutrality. 

Members shall respect the professionalism of staff, and not exert undue influence on staff. 

No Member shall maliciously or falsely impugn or injure the professional or ethical reputation 
or the prospects or practice of staff, and all Members shall show respect for the professional 
capacities of the staff of the City.  
 

Commentary 
It is inappropriate for a Member to attempt to influence staff to circumvent normal 
processes in a matter, or overlook deficiencies in a file or application. It is also 
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inappropriate for Members to involve themselves in matters of administration or 
departmental management which fall within the jurisdiction of the City Manager.  

Rule 13: Reprisals and Obstructing 

It is a violation of this Code of Conduct to obstruct the Integrity Commissioner in the carrying out 
of their responsibilities, or to engage in any activity in retaliation against any person because they 
made a complaint to or otherwise communicated with the Integrity Commissioner. 

Rule 14: Acting on Advice of Integrity Commissioner 

Any written advice given by the Integrity Commissioner to a Member binds the Integrity 
Commissioner in any subsequent consideration of the conduct of the Member in the same 
matter, as long as all the relevant facts known to the Member were disclosed to the Integrity 
Commissioner.  
 
Members seeking clarification of any part of this Code should consult with the Integrity 
Commissioner.  
 
Part 2 

ADDITIONAL REQUIREMENTS APPLICABLE TO MEMBERS OF ADJUDICATIVE LOCAL BOARDS 

Rule 15:  In addition to the provisions applicable to Members of Non-adjudicative Local Boards, 
the following additional requirements are applicable with respect to the referenced rule: 

Rule 2: Gifts, Benefits and Hospitality 

Members should recuse themselves from any hearing, to avoid any perception of bias or 
conflict of interest which may arise as a result of a gift, benefit or hospitality which the 
Member may have received, from any of the parties or participants potentially affected 
by the decision of the Local Board. 

Rule 5: Election Campaigns 

Members of Adjudicative Local Boards are prohibited from fundraising for, endorsing, or 
otherwise contributing to the election campaign of any person running for a seat on 
Council.  

Rule 9: Media Communications 

 
Members of adjudicative boards should generally not comment to the media in relation 
to any decision made by the board or the rationale behind such decision.  On the rare 
occasion when a comment may be appropriate, only the Chair shall serve as a media 
contact and all enquiries shall be referred to them. 

Rule 16: Communications with Parties 

 
Written communication to an adjudicative board shall take place only through the Secretary of 
the board or the appropriate municipal staff assigned to such board, and shall be copied to all 
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parties or their representatives as appropriate.  Oral communications with the adjudicative board 
about current proceedings shall take place only in the presence of or with the consent of all 
parties. 

Where a party is represented by a representative, all communication between the adjudicative 
board and the party shall be through the representative, with the exception of notices of hearing, 
which shall be served upon all parties and their representatives known to the adjudicative board 
as appropriate.  

Rule 17: Independent Nature of Adjudicative Boards 

 

The Chairs of adjudicative boards should ensure that the actions of any member, as well as 
Council members and staff attending adjudicative board meetings, are consistent with the 
arm’s-length, quasi-judicial nature of the adjudicative board.  Any actions compromising this 
position should be immediately dealt with by the Chair or panel chair. 

An adjudicative board is required by the applicable laws to operate at arm’s-length from and 
independently of Council.  Members should therefore not request members of Council to 
intervene on applications considered by the adjudicative board.  Members should refrain from 
seeking advice on their roles and responsibilities from Council members.  In clarifying their roles 
and responsibilities, members should seek advice from appropriate staff. 

 
Part 3 

COMPLAINT PROTOCOL 

The Complaint Protocol contained in the Council Code of Conduct applies with necessary 
modifications to complaints regarding members of Local Boards. 

CONSEQUENCES OF FAILURE TO ADHERE TO CODE OF CONDUCT 

Members who are found by the Integrity Commissioner to have failed to comply with the Code 
of Conduct for Local Boards may be subject to the following sanctions: 

(a) a reprimand; or 

(b) suspension of remuneration paid to the member in respect of his or her services as a 
member of the Local Board (if any). 

Members may also be subject to such other remedial actions recommended by the Integrity 
Commissioner that directly flow from the action or behaviour of the member of the Local Board. 

Members are subject to removal from the Local Board, or removal as Chair of the Local Board, 
by Council. 
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Appendix “A” to Report FSC21081(A) 
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