
MISSISSAUGA

PROPERTY STANDA DS COMMITTEE

RULES OF PRACTICE AND PROCEDU E

INTRODUCTION
The Cit  of Mississauga s Property Standards Committee is established pursuant

to the Building Code Act, 1992 and conducts hearings of appeals of Property Standards Orders

t at  re issued pursuant to the Building Code Act, 1992.

ENACTED AND PASSED this 18th day of June, 2007.
Adopted as Amended on April 20, 2009, June 21, 2010, October 29, 2012, and A ril 29, 2013.

Tony Jasinski  Carmela Radice
Tonv Jasinski, Carmela Radice,
Chair Committee Secretary
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Property Stand rds Committee R les of Practice and Procedure

R LE 1: APPLICATION A D  EFINITIONS

1.1  efinitions

(1) In these Rules, unless t e context requires otherwise:

Appeal  means an appeal to t e Committee.

“Appellant  means an o ner or occupant that  as been served with a Property Standards
Order and has sent notice requesting an Appeal before the Committee.

Chair  means the Chair of the Co mittee.

“Com ittee” means the Property Standards Co  ittee of the City of Mississauga.

Co mittee Secretary”  eans the Secretary for the Committee and is the City Clerk or
her or  is delegate.

“Council   eans the Cou cil of the City of Mississauga.

Hearing” means t e  earing of a  Appeal made to the Co  ittee pursuant to t e
Building Code Act, 1992.

“Member(s)” means the Mississau a resident(s) ap ointed by Cou cil to be a Citizen
Me berfs) of the Propert  Sta dards Co mittee for a four-year term of office that
coincides with the four-year ter  of office of Council.

“Part (ies)” includes the o ner or occupant served with the Property Standards Order
nd the Cit  of Mississau a Enforcement Division.

“Property Standards Committee Notice of Appeal For ” means the City of Mississauga s
prescribed form for Notices of Appeal to the Pro ert  Standards Com ittee.

“Representative” means in respect of an Ap eal, a person authorized under the Law
Society A ct to represent a P rt}  at the Hearing.

“Vice Chair  means the Vice Chair of the Committee.

Adopted by the Property  Standards Committee _ 3 -
on June 18, 2007 and ame ded on April 20, 2009,
June 21.2010, October 29, 2012, April 29, 2013 and April 7, 2014.
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Property Sta dards Committee R les of Practice and Proced re

1.2 General

(1) These  ules apply to all proceedi gs before the Committee.

(2) These Rules apply subject to the Statutory Powers Procedure Act and any other
legislation governing the Co mittee.

(3) The Committee may,  t any time, as it deems necessary, dispense with co pliance  it 
any Rules, save and e cept those prescribed as mandatory by the Statutory  owers

rocedure Act and any other legislation governing the Committee.

(4) If these rules do not provide for a matter of procedure that arises during a Hearing, the
practice shall be deter ined by the Co mittee at t e Hearing.

(5) T ese Rules s all be liberally construed to secure the j st most expeditious, and cost-
effective deter ination of every proceeding on its merits.

(6) Subst ntial compliance with requirements respecting the contents of forms, notices, or
documents under these Rules is sufficient.

(7) T e Co  ittee  a  exercise a y of its powers under these Rules on its o n initiative or
at the request of a Party.

Adopted by the Property Standards Committee - 4 -
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Pro erty Standards Committee Rules of Practice a d Procedure

RULE 2: COMMITTEE MEETINGS AND CHAIR

2.1 Meetings

(1) The Committee shall hold its inaugural m eting as a Co  ittee of the whole on a date
and time to be determined by the City Clerk following the appointment by Council of the
Co mittee Members for the curr nt ter .

2) The Co  ittee shall meet as a Committee of the whole at the request of the C air, and
the Cha r sh ll summo    meeti g of the Co mittee of the whol  when requested to do
so in writing b  a  ajority of th  Committee Me bers.

(3) When t e C air is absent or refuses to act or when the Chair s seat is vacant, a meeting of
the Committee as a Co mittee of the   ole may be summoned by the Co mittee
Secretary on 24 hours’ notice when requested to do so i  writing by a m jority of the
Committee Members.

(4) Meetings of the Com ittee shall be h ld at the Mississauga Civic Centre (300 Cit 
Centre Drive) or such other loc tion, as the Co  ittee Secretary deems advisable.

(5) A  ajorit  of the Co mittee Members constitutes a quoru  at meetings of the
Com ittee as a whole.

2.2 Committee Chair  nd Vice Ch ir

(1) At its inau ural meeting, the Com ittee shall elect one of its Members as Chair and Vice
Chair for a one-year term. At t e beginning of each year of their four-year term, the
Com ittee shall elect   Ch ir and Vice Chair for a one-ye r term.

(2)  hen the C air of the Committee is absent, the Vice Chair  ill be the Acting Chair.
When the Chair and Vice C air are both absent, the Committee will appoint another
Member as Acting Chair.

(3) If the Chair of the Co mittee resigns as the Chair or a Com ittee Member, the
Com ittee shall  ppoint another Member as Chair for the balance of the current term, or
until a successor is  ppointed.

2.3 Duties of the Chair

(1) The Chair shall preside at every Hearing  nd   eting of the Committee and ma   ote.

(2) The Chair shall put motions brought by any Part  to a vote of the Committee.

(3) The Chair shall e force the observance of order and d coru  during Hearings.

Adopted by the Property Sta dards Committee ~ 5 -
on J ne 18, 2007 and ame  ed o  April 20, 2009,
Ju e 21,2010, October 2 , 2012, April 2 ,2013 and April 7, 2014.
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Property Standards Committee Rides of Practice a d Proced re

2.3 Duties of the Chair (continued)

(4)  ie Chair is the liaison between the Members and the Committee Secretary on matters of
policy a d process.

2.4 Minutes of Committee Business Meetings

(1) The Committee Secret ry shall prepare Minutes of the Com ittee s Business Meeti gs.

(2) The Co  itte  shall review and ado t t e Minutes of its  revious Business Meeti g at
its next Business Meeting.

(3) Co  ittee Members, including the Chair,  ay vote on all motions and other questions
submitted at B siness Meetings.

(4) In the case of   tie vote, the  otion or que tion shall be deemed to have been lost.

2.5 Quorum

(1) Three Members of the Committee co stitutes quorum for a Hearing.

(2) If no quorum is present 3 0 minutes after the time a pointed for the co  encement of the
Hearing, the Committee Secretar  shall reschedule the Hearing.

Adopted by the Property Standards Committee - 6 -
o  Ju e 18, 2007 and amended o  April 20, 2009,
J ne 21, 2010. October 29, 2012, April 29, 2013 and April 7, 2014.
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Propert  Sta dards Committee Rules of Practice and Procedure

RULE 3: NOTICE REQUESTING A  APPEAL

3T Notice Requesting an Appeal

(1) An Appeal to the Committee by an owner or occupant served with a Property Standards
Order must be made by sending a Notice of Ap eal by registered mail or personal service
to the Co  ittee Secretary by the last date for filing appeal set out in the Property
Stand rds Order.

(2)  he  otice of Appeal shall include:

( ) A co pleted and signed Property Standards Co  itte  Notice of Appeal Form that
includes t e follo ing:

Address of  roperty being appealed;
Propert  Standards Order issue date;
Propert  Standards Order com liance date;
Property Standards Order appeal deadline date;
Th  name of the person(s) (specifically,, the property o ner, occupant, agent,
and/or representative) requesting the appeal and their a dress, telephone
number, fax number, and email address;
The grounds and/or reasons for appeal, including any docu ents and
photogra hs supporting the grounds and/or reasons for the appeal;

- An authorization to act as a ent for notice of appeal (if applicable); and
An authorization to act as representative for notice of appeal (if applicable).

(b) A cop  of the Property Standards Order rel ted to the appeal; and
(c) A non-refundable Appeal f e prescribed in the Transportation and Works Fees and

Charges By-law made payable to the City of Mississauga.

(3) The  otice of Appeal in subsection (1) shall be sent be registered mail or personal
service to:

Com ittee Secretary, Pro erty Standards Co  ittee
The Cor oration of the City of Mississauga
Office of the City Cl rk
2nd Floor, Mississauga Civic Centre
300 City Centre Drive
Mississauga, ON, L5B 3 Cl

Adopted by the Propert  Stan ards Committee - 7 -
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Property Stan ards Committee Rules of Practice and Procedure

RULE 4: NOTICE OF HEARING

4.1 Where Notice of Appeal is Inco plete

(1) Wliere a person requests an Appeal by the Committee that is not substantially in
accordance with Rule 3, the Com ittee Secretary shall send to the Appellant, or the
Appellant s Representative, if represented, an Acknowledgement within 20 days of
receipt of the notice requesting an Appeal.

(2) The Acknowledgement shall specify what additional information is required by the
Committee Secretary in order to complete the Notice of Appeal subst nti lly in
accordance with Section 3.1  2). '

(3) A y'i formation requested in Section 4.1(2) shall be sent to the Committee Secretary
ithin 20 d ys of the date of th  Ac nowledgment, at the address listed in Section 3.1 (3),

failing which the Appeal may be considered abandoned.

4.2 Where Notice of Appeal is Complete

(1) Where an Appellant has completed a Notice of Appeal in substantial accordance with
Section 3.1(2) the Com ittee Secretary shall appoint a time and place for the Hearing of
the Appeal.

4.3 Notice of Heari g

(1) The Committ e Secretary shall provide a Notice of a He ring to the parties.

(2) A Notice of Hearing shall include:

(a) A statement of the time, place and purpose of the Hearing: and
b) A statement that if the Appellant, or his or her Representative, does not attend at

the Hearing, the Co mittee may proceed in the Appellant s absence and the
Ap ellant  ill not be entitled to any further notice in the proceeding.

4.4 Effect of No -Attendance at a Hearing

(1) Where Notice of a Heari g has been given to a Party in accordance with these Rules and
the Party does not attend at the He ring, the Committee may proceed in the abs nce of
the Part  and the Party is not entitled to an  further notice in the proceeding.

Adopted by the Propert  Sta dar s Committee - 8 -
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Property Sta dards Committee R les of Practice and Procedure

RULE 5: SERVING A D FILIN  DOCUMENTS

5.1  ocuments Filed with Co mittee

(1) If a Party i tends to mate use of any written or documentary evidence at the Hearing,
that Party is required to serve one copy of the documents o  all other  arties  o later than
fiftee  (15) days before the Hearing date and s all file eig t (8) copies of t e docu ents
with t e Com ittee Secretary no later tha  fifteen (15) days before the Heari   date.

(2) For the  urposes of Section 5.1(1),  docume t  includes a sound recording, videotape,
file, p otograph, map, plan  urvey, and any information recorded or stored by any means,
and any expert reports to  e relied upon and a copy of the curriculum  itae of the authors
of any suc  ex ert reports.

5.2 Serving Documents

(1)  Service  means t e effective delivery of the  ocu entation to any Party or to the Par y4 5 s
Representative.

(2) Service is deemed to be effective when delivered:

(a) Personally to the Party, or the Part  s Represent tive, if represented;
(b) By registered or certified mail on the seventh day af er the day of  aili  ;
(c) By e ail or facsimile tra smissio , on t e sa e da  as the transmission, if the

docu ent consists of sixteen (16) pages or less inclusive of the cover page. A
document of more than 16  ages may be served by facsimile trans ission if the
Party receiving the tran  is ion gives prior consent; or

(d) By courier, incl ding Priority Post, on t e second full day after the doc ment was
gi en to the courier by the Party serving; or, at the last known address, unless the
Party to whom the notice is to be given establishes that he or she, acting in good
faith and through absence, accident, ill ess or other causes beyond his/her control,
failed to receive the notice until a later date or at all

(3) Documents delivered after 4 p.m. shall be deemed to have been delivered on the next day
that is not a holid y.

(4) A person who serves or files a docume t shall include  ith it a statement of t e person’s
address, telephone number, and the na e of the proceeding to which the document
relates.

Adopted by the Property Sta dards Committee _ 9 -
on June 18. 2007 and amended on April 20, 2009,
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Property Standards Committee Rules of Practice and Procedure

5.3 Fili g Documents

(1) Docume ts may be tiled with the Committee Secretary by any of the methods of delivery
set out in  ule 5-2.

(2) Any Party fili g docu ents must file, with t e documents, a state ent indicating who has
bee  served a d  hat documents have been served.

(3) Documents must  e filed with the Com ittee Secretary at:

Com ittee Secret ry, Property Stand rds Committee
The Corporatio  of the Cit  Of Mississauga
Office of  he City Clerk
2nd Floor, Mississauga Civic Centre
300 City Centre Drive
Mississauga, ON L5B 3C1

5.4 Failure to Serve and File Documents

(1) If a Party fails to serve an  file a document pursua t to this Rule, t e Part  may not refer
to the document in evidence at the Hearing  ithout the Co mittee s consent which may
be on terms and conditions as the Co mittee consi ers just.

Adopted by the Property Standards Committee - 10 -
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Property Standards Committee Rules of Practice and Procedure

RULE 6: TIME

6.1 Comp tation

(1) In the computation of ti e under these Rules, unless the context requires otherwise:

(a)  Days  means calendar  a s;
(b) W ere there is   reference to a number of days between two events, they shall be

counted excluding the day on which the first event ha pens a d i cluding t e day
o  wh c  the second eve t happe s;

(c) W ere  he time for doing an act under these Rul s e  ires on a  oliday, the act
may be done on the next day that is not a holid y; and

(d) Service of a document ma e after 4 p.m. or at any ti e on a holiday shall be
deemed to have bee  made on the next day that is  ot a holiday.

(2) U der these rules,  holiday” means:

(a) A y Saturday or Sunda ;
(b) New Year s Day;
(c) Family Day;
(d) Good Friday;
(e) Easter Monday;
(f) Victoria Day;
(g) Canad   ay;
(h) Civic Hobday;
(i) Labour Day;
tj) Thanksgiving Day;
(k) Remembra ce Day;
(l) Christmas Day;
( ) Boxing Day; and
(n) a y special holida  proclai ed by the Governor General or the Lieute a t

Gove  or; a d where New Year s Da , Ca  da  ay or Reme bra ce Day falls
on a Saturday or Sunday, the followi g Monday is a holiday; a d  here
Christm s Day falls on a Saturday or Sunday, the following Monday  nd Tuesday
are holidays; and where Christmas Day falls o  a Friday, the follo ing Monday is
a holiday,

6.2 Extension or Abridgement of Time

(1) The Co mittee ma , upon motion by any Party or upon motion by the Com ittee,
extend or abrid e the time prescribed by these Rules or make an order on such terms, if
any, that the Com ittee deems necessary.

(2) The Committee ma  e ercise its discretion under Sectio  6.2(1) before or after the
e piration of the ti e prescribed.

Adopted by the Property Sta dards Committee -li¬
o  J ne 18,2007 a d amended on A ril 20,2009.
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Property Sta dards Committee les of Practice and Procedure

R LE 7: MOTIONS

7T Motions

The Committee may  old a motion upon t e request of a Party or, if in its own discretion,
it deems a motion advisable for the follo ing purposes:

(a) To give directions concerning Co mittee procedures; and
(b) For any other purpose which the Com ittee feels is necessary to carry out its

functions.

7.2 Procedure to bring a m tion

(1) Where a Party intends to bring a  otion, the Part  shall request a time and date for the
hearing of the motion from the Com ittee Secretary.

(2) A Party bri gi g a motio  shall the  file a Notice of Motio   ith the Committee
Secretary and serve the Notice of Motion on e ery other Party at least five (5) days
before the date for which the motion is scheduled to be heard.

(3) The Notice of Motion shall be in  riti g and shall:

(a) Contain the decision or order sought, the reasons for bringi g the motion, a d
state the docu e tary or other evidence to be relied u on i  support of the
motion;

(b) Include an affidavit setting out a cl ar and concise statement of the facts; a d
(c) Be accompanied by a y docume ts that may support the motion.

(4) A Party who wishes to respond to the  otio  may file with the Committee Secretary and
serve o  all  arties, at least two (2) days before the date for which the Heari g is
scheduled, any affid vit or other sup orti g material to be relied upo .

(5) The Com ittee m y hold a motion by  ay of an oral or  ritten heari g.

Adopted by the Property Standards Committee - 12 -
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Property Standards Coromittee Rules of Practice and Procedure

RULE 8: ADJOURNMENTS

8.1 Adjournments

(1) A Hearing may be adjourned at the discretio  of the Committee upon its own motion or
upon the  otion of a Party where that Party satisfies t e Committee that the adjournment
is required to  ermit an a equ te Hearing to be held.

(2) In deciding whether to grant an adjou   ent, the Committee may consider one or more
of the follo ing factors:

(a) T e sufficiency of the reasons adva ced for  he request to a journ;
(b) The ti eliness of the request;
(c) The resources of the Co  ittee;
(d) The prejudice to the Parties;
(e) Whe her any adjournments  ave been granted previously;
(f) The consent of the Parties;
(g) Any other relevant factor.

(3) The Committee may grant adjourn ents on such terms and conditions as it considers
advisable.

(4) Any Parties seeking an adjournment shall seek the consent of the op osing Party or
Parties before bringing    otion before the Committee.

(5) If consent is obtained pursuant to Section 8.1(4), the Party seeking the  djou n ent shah
contact the Co  ittee Secretary and provi e evidence in writing of the request for an
adjo rnment, the reasons for the request, and the consent of the other Party or parties.
The Committee Secretar  shall then provide the request to the Committee who will
decide whether or not to  rant the adjournment. If the Committee declines to grant the
adjourn ent, the Party may seek a hearing of the request under Section 8.1(6).

(6) If the Part  see ing an adjourn ent is unable to obtain the consent of the other Part  or
arties, the Party seeking  he adjournment ma :

(a)  equest   motion to determine the issue b  filing a Notice of Motion  ursuant to
Rule 7; or

(b)  equest that the adjournment issue be determined at the beginning of the Hearing
if it is impractical to schedule a separate motion prior to the Hearing. Notice of
such an adjou  ment request should be given to the other Parties and the
Committee Secretary at the earliest possible time prior to the Hearing.

(7) The Committee may, in its discretion, refuse an adjournment even  hough the Party(s)
consent.

Adopted by the Property  Standards Committee - 13 -
on June 18,2007 and ame ded o  A ril 20,2009,
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Property Standards Committee Rules of Practice arid Proce ure

RULE 9: DISCLOSURE

9.1  isclosure

(1)  Document  includes a sound recording, videotape, file, photograph, map, plan
survey, and any infor ation recorded or stored by any means.

(2) At any stage of the proceeding before completion of the Hearing, the Com ittee
may  ake orders for:

(a) The exchange of  ocuments;
(b) The oral or written examination of a Party;
(c) The e change of witness state ents and reports of expert witnesses;
(d) The provision of particulars;
(e) A Party to provide a list disclosing all relevant documents and t ings in

the  ossession or control of the Party;
(f) To provide a Party with an opportunity to view docu e ts; or
(g) Any ot er form of disclosure relative to the subj ect  atter.

(3) Subsection (2) does not authorize the making of an order r quiring disclosure of
privileged infor ation.

(4) Members, of the Com ittee holding a Hearing shall not h ve ta en pa t, before
the Hearing, in any communication directly or indirectly in relation to the subject-
matter of the Hearing,  ith any person, or with any P rty or  epresen ative of the
Party, but the Com ittee may seek legal advice from an adviser independent from
the Parties and, in such case, the nature of the advice should be made known to
the Parties in order that the  m y ma e sub issions as to the law.

9.2 Failure to Disclose

(1) If a Party fails to comply  ith an order of the Committee, or this rule, the Party may not
refer to the document or thing or intro uce the document or thing in evidence at the
Hearing without the consent of the Co mittee which may be on terms and conditions as
the Co mittee considers just.

9.3 Order for Witness Statements

(1) The Com ittee may order a Party to the Hearin  to provide to every other Party and file
with the Co mittee, witness statements or statements of the evidence witne ses will give.

(2) If a Party fails to provide a witness statement or a su mary of the evidence a witness  ill
give in accord nce with Rule  .3, the Party may not call the  erson as a witness  ithout
the consent of the Committee which may be on such terms and conditions as the
Com ittee considers just.

Adopted by the Property Standards Committee - 14 -
on June 18, 2007 a d amended on April 20, 2009,
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Property Sta dards Committee Rules of Practice and Procedure

9.3 Order for Witness Stateme ts (continued)

(3) A Party may not call   witness to testify to matters not disclosed in the witness statement
without the consent of the Co  ittee which may be on such terms and conditions as t e
Committee considers just.

.4 Expert Witness

(1) A Party that intends to call an expert  itness at the Hearing shall provide to eve y ot er
Party and file with t e Committee Secretary a  ritte  report signed by the expert
containing the  ame, address, and qualifications of the ex ert and the substance of the
e  ert s proposed evidence, including a list of all the docu ents to which the expert will
refer.

(2) If a Party fails to compl  with the provisions of Rule 9.4, the Party may not call the
e pert witness without consent of the Co mittee which may be on such terms and
conditions as the Committee considers just.

Adopted by the Property Standards Committee - 15 -
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Property Standards Committee Rules of Practice and Proced re

RU E 10: WITNESSES

10.1 Administration of Oaths

(1) The Committee Secretary has the power to administer oat s and affirmations for the
purpose of any of its proceedings.

10.2 Rights of Parties to Examine Witnesses  t Heari gs

(1) A Party to a  roceeding may,  t a Hearing:

(a) Call and examine  it esses and present evidence a d submissions; a d
(b) Co duct cross-e a inatio s of  itnesses at the He ring to the extent reasonably

required for a full and fair disclosure of all matters relevant to the issues in the
Heari g.

103 Ri hts of Witnesses to   Representative

(1) A witness at a He ring is entitled to be ad ised by a Re rese tative as to his or her rights
but such Representative may take  o other  art in the Heari g without leave of the
Com ittee.

(2) Where a Hearing or portion  hereof is closed to the public, the Representative for a
itness is not entitled to be present e cept when that witness is givi g evide ce.

10.4 S   ons to  itness

(1) The Co mittee may issue a summons to a witness on its own initiative or upon request of
a Party.

(2) The   mmittee may require a y person, includi g a Party, by summons:

(a) To give evidence on oath or affirmation at a Hearing relevant to the subject matter
of the proceeding and admissible at a Hearing; and

(b) To produce in evidence at an oral or electronic Hearing documents and things
specified by the  o mittee relevant to the subject matter of the proceeding  nd
admissible at a Hearing.

(3) A s m ons issued under Section 10.4(1) shall be in the prescribed for  (in En lish or
French) and shall be signed by the Chair of the Co  ittee.

(4) The su mons shall be served  ersonally on the person summoned by the Party who
requested the s  mons.

Adopted by the Property Sta dards Committee - 16 -
o  Ju e 18, 2007 a d amended on April 20, 2009,
June 21, 2010, October 29, 2012, April 29, 2013 and A ril 7. 2014.
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Property Standards Committee Rules of Practice and Procedure

10.4 Summo s to Witness (continued)

(5) The person summone  is entitled to receive the same fees or allowances for attendi g at
or otherwise participating in the Hearing as are paid to a person summoned to attend
before the Ontario Superior Court of Justice, and pay ent to such fees is the
responsibility of the Party who requested the su mons.

(6) A judge of the Ontario Su erior Court of J stice  ay issue a warrant against   person if
the judge is satisfied th t:

(a) A su mons was served on the person under this s ction;
(b) The person has failed to attend or to remain in attendance at the Hearing; and
(c) The person s attendance or participat on is material to the ends of justice.

(7) The warrant shall be in the prescribed form (in English or French), directed to any police
officer, and shall re uire the  erson to be a prehended any here within Ontario, brought
before the Com ittee forthwith and,

(a) Detained in custody as the judge may order until the person’s presence as a
itness is no longer required; or

(b) In the judge’s discretion, rele sed on a r cognizance, with or  ithout sureties,
conditioned for attendance or part cipation to give evidence,

(8) Service of a summons may be proved by affidavit in an application to have a warrant
issued under Section 10.4(6).

(9) Where an ap lication to have a warr nt issued is  ade on behalf of the Committee, the
Chair of the Com ittee may certify to the judge the f cts relied on to establish that the
attendance or other participation of the person su  oned is  aterial to the ends of
justic , and the judge may accept the certificate as proof of the facts.

(10) Where the ap lication is made by a Party to the proceeding, the facts relied on to
establish that the attendance or other participation of the person is material to the ends of
justice may be proved by the Party’s affidavit.

(11) The Party requ sting the summons from the Committ e shall ensure that it is served
within a reasonable ti e before the date the witness’ attendance is required.
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10.5 Abuse of Processes

(1) The Committee may make such orders or give such directioiis in proceedings before it as
it considers proper to prevent abuse of its processes.

(2) The Co mittee may reasonably li it farther exa ination or cross-exami ation of a
witness where it is satisfied that the e amination or cross-exa ination has been sufficient
to disclose fully and fairly all matters relevant to the issues in the proceeding.

(3) The Co  ittee may e clude from a Hearing anyone, other than a person licensed under
the Law Society Act, appeari g on behalf of a Party or as an adviser to a witness if it finds
that such person is not competent to properly represent or to advise the P rty or witness
or does not understand and comply at the He ring with the duties and responsibilities of
an advocate or adviser.
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R LE 11: EVIDENCE

11.1 Admissible E ide ce at a Heari g

(1) Subject to Sectio s 11.1(2) and (3) below, the Committee, in its discretion, may ad it as
evidence at a Hearing, whether or not given or  roven under oath or affirmation or
ad issible as evidence in a court:

(a) Any oral testimony; and
(b) Any docu ent or other thi g;

relevant to the subject matter of the Hearing and may act on such evidence, but the
Committee ma  exclude an thing unduly repetitious.

(2) Nothi g is admissible in evidence at a Hearing:

(a) That would be inadmissible in a court by reason of any privilege under the law of
evide ce; or

(b) T at is i adm ssible by the statute under which the proceeding arises or an  ot er
statute.

(3)  othin  in Section 11.1(1) overrides the provisions of any Act expressly li iting the
e te t to or purposes for w ich any oral testi ony, docu ents, or things may be admitted
or used in evidence in any proceeding before the Committee.

(4) Where t e Co mittee is satisfied  s to its authenticit , a copy of a docu e t or ot er
thing  a  be  d itted as evidence at a Hearing.

(5)  here a document has been filed in evidence at a Hearing, the Committee may, or the
person produc ng it or entitled to it may  ith leave of the Com ittee, cause t e doc ment
to be photocopied and t e Committee may aut orize the photoco y to be filed in
evidence in the place of the document filed and release the document filed, or  ay
fu  ish to the person producing it or the person entitl d to it   photocopy of the document
filed certified by a Member of the Co mittee.

(6) A document purporting to be a copy of   document filed in evidence at a Heari g,
certified to be a copy thereof by a Member of the Committee, is admissible in evidence in
proceedings in  hich the document is admissible as evidence of the document.
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RULE 12: HEARINGS

12.1 Hearings

(1) A He ring shall be open to the public except  here the Committee is of the opinion that:

(a) Matters involving the public security may be disclosed; or
(b) I timate financial or  ersonal or other matters m y be disclosed at the Hearing of

such a nature, having reg rd to the circumsta ces, that the desirabilit  of avoiding
disclosure thereof in the interests of any person affected or in the public i terest
outweighs the desirability of adherin  to the principle that Hearings be open to the
public;

in which case the Com ittee may hold the Hearing, or portion thereof, in the absence of
the public.

12.2 Ri ht to Cou sel

(1) A Part  to a  roceeding may be represente  b  a Represe tative.

12.3 Location

(1) Hearin s shall he held at the City of Mississauga s Civic Centre, 300 City Ce tre Drive,
Mississau a, ON, L5B 3C1, unless otherwise specified i  the Notice of Hearing.

12.4 Record of Proceeding

(1) The Co mittee Secretar  shall co pile a record of any  roceedi g in  hich a Heari g
has been held  hich sh ll i clude:

(a) A cop  of the Property Standards Order appealed from;
(b) The Notice of Appeal and any accompanying docu e tation;
(b) The Notice of Hearing;
(c) Any interlocutor  orders made by the Com ittee;
(d) All documentary evidence filed  ith the Co mittee., subject to any limitation

e  ressly imposed by any other Act on the extent to or the purposes for which any
such documents may be used in evidence in any proceeding; and

(f) The decisio  of the Committee and reasons, where  ritte  reasons have been
given.

12.5 Disposition of Proceedin  w thout a Hearin 

(1) If the Parties consent, the proceeding may be disposed of by a decision of the Co mittee
given without a Hearing.
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12.6 Recordi g of a He rin 

(1) No perso  shall take or attempt to take a photograph, motion picture, audio recording, or
other record capable of producing visual or aural representations by electronic meant; or
otherwise at a Hearing before the Committee that is open to the public.

(2) Any Party may arrange for the attendance of a qualified verbatim reporter at his or her
own expense for the purpose of recording all testimony and submissions during  
Hearing.

(3) Before a qualified verbatim reporter is permitted to record only part of a Hearing, the
Party retainin  the qualified verbati  reporter must obtain the consent of the Committee.
In considering whether to provide its consent, the Committee will consider, among other

atters, w ether to permit a record of only part of t e Heari g wo ld result i  prejudice
to a party.

(4) If a Party orders a tra script or partial transcript, the party must notify t e Committee,
and the other P rties to the Hearing, that it has done so,  nd the Committee shall receive a
co y free of charge, if the Co  ittee requests a cop . The Party must furnis  t e copy of
t e transcri t to the Committee within three days of the d te of the party s receipt of t e
transcri t.

(5) The Com ittee may at its own e pense and, on notice to the Parties, order a tr nscript or
part al tra scri t from the qualified verbatim re orter  ithout fiimishing a copy of the
transcript to the Parties, however, in any such case the Committee  ill advise the Parties
t at it  as ordered the transcript and w ere the Committee orders a partial transcript the
Committee shall notify the Parties as to the part of the transcript the Co  ittee has
ordered.
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RULE 13: HEARING PROCEDU ES

13.1 Opening Statement

(1) The Chair provides a  opening statement outlining the procedure and format of t e
Committee He ring process and introducing the Property Standards Committ e
Members.

(2) The Chair will read o t the proc edings listed on the age da.

(3) The Chair requests that the parties subject to the hearin  id ntify themselves  nd indicat 
that t e hearing is open to the public who  re not required to identify thems lves.

(4) The C air  ill outline t e purpose of the  earing and how it will proceed (i.e. the order of
presentations);

(5) The Chair will clarify with both parties what witnesses will be called and  h t the n ture
of their testimony  ill he;

(6) The Chair will indicate that no person sh ll take or attempt to take a photograph, motion
picture, audio r cording or other record capable of producing visual or aural
representation by electronic me ns or otherwise at a Hearin  b for  the Co mittee that is
open to th  public,  ithout the Committe  s consent.

13.2 Stateme ts

(1) The Chair will entertain any statements from Co mittee Members at this time.

(2) Where a Committee Member has  ny  ecuni ry interest, direct or indirect, in any
proceeding that is before the Com ittee, the Com ittee Member,

(a) Shall, prior to any consideration of the agenda matter, disclose the i terest and the
general nature thereof;

(b) Shall recuse him or herself from the Hearing of that matter; and
(c) Shall not atte pt in a y way  hether before, duri g or after the Heari g to

influence the decision of the Com ittee.

13.3 Motions

(1) The Committee will hear  otions re ardi g any proc eding listed on the agend 

(2) The Committee will hear motions for adjourn ent requests prior to the commence ent
of an  Hearing.

(3) If a Party brings a motion reg rding a  roceeding not listed on the agenda, the Committee
may decide to hear the motion at th t ti e or order that it be brought at a later date.
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13.4 Hearing of Appeals

(1) Subject to any motions previously adopted b  the Com ittee, the Chair will in icate that
the Com ittee will now hear the first Ap eal listed on the agenda.

13.5 Present tion of the Property Standards Order

(1) The Pro erty Standards Officer is requested to present the Order to Comply and related
evidence.

(2) A Representative for the City of Mississauga s Enforce ent Division will ex mine the
Property Sta dards Officer.

(3) The Appella t, or if represented, the Appellant’s  epresentati e may cross-examine the
Property St ndards Officer.

(4) The Committee Members may ask questions of the Property St ndards Officer through
the Chair.

13.6 Other Witnesses in support  f the Property Standards Order

(1) After any cross-examination of the Property Standards Officer, the Committee may hear
from any other  itness in support of the confir ation of the Property Stand rds Order.

(2) A Represent tive for the City of Mississauga’s Enforce ent Division will examine any
other witness in support of the Property Standards Order .

(3) The Appellant, or if represented, the Appellant’s  e resentative may cross-examine any
other witness giving evidence in support of  he Property Stand rds Order.

(4) The Committee, throu h the Chair, may question the persons givi g evidence to clarify
any evidence presented.

13.7 Presentation of the A pe l

(1) The Appellant or the Appellant’s  epresentative is requested to present evidence  ith
respect to the A peal of the Property Standards Order.

(2) A  e resentative for the City of Mississauga’s Enforce ent Division may cross-examine
the Appellant.

(3)  he Committee  ill allo  the Appellant or the Appellant’s Representati e to complete
their presentation before asking any questions, unless cl rification is required before the
presentation is completed.
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(4) The Com ittee  ay, throu h the Chair,  sk questions of the Appellant to clarify any
evidence presented,

13.8 Other Witnesses in Support of the A peal

(1) A Representative for the City of Mississauga Enforcement Division may cross xaxnine
the witness.

(2) The Appellant, ¦ Charlene Perrotta, Manager of Prosecutions
or the Appellant s Representative may call other witnesses in su  ort of the Appeal of the

Property Standards Order.

(3) The Appellant, dr if represented, t e Appellant’s Representative  ill e amine the  itness
in support of the Appeal.

(4) The Committee, through t e Chair, may question the  itness giving evidence to clarify
any evidence presented.

13.9 Other Representations; Recall of Pro erty Standards Officer

(1) After t e Property Standard Officer’s presentation, the Com ittee will hear from anyone
else who wishes to make representations before the Committee pertaining to the matter.

(2) Persons giving evidence under Section 13.10(1) are subject to questions by the
Com ittee, the Appellant, or the Appellant’s Representative, and the Representative the
City of Mississauga’s Enforcement Division.

(3) The Property Standards Officer  ay also he recalled at this ti e.

13.10 Committee Decision

(1) The Committee will give an oral and  ritten decision or may reserve its decision.

(2) A Co mittee Me ber ma  request that their dissent with reasons be included in the
decision.

13.11 Notice of Decision

(1) The Committee Secretary will for ard notice of the Committee’s decision to all those
notified of the Eleari g and to everyone who  ppears before the Com it ee.

(2) The  ritten decisio  se t in the Notice of Decision  ill be si ned by all Members of the
Co mittee th t took part in the Heari g.
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13.12 Exceptions From Procedures

(1) The Committee  ay grant all necessary exce tions fro  die procedures listed in these
Rules as it considers a  ropriate to ensure that a fa r and just Hear ng is conducted.
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RULE 14: VOTING,

14.1 Voting, Equalit  of Vote

(1) Committee Members, including the Chair, may vote on all motions and other questions
sub itted at a Hearing.

(2) I  the case of a tie vote, the  otion or question shall be dee ed to have been lost

Adopted by the Property Standards Committee - 26 -
o  June 18, 2007 and a en ed o  April 20,2009,
June 21, 2010, October 29, 201 , A ril 29, 2013 and April 7,2014.

Appendix "C" to Report LS18017 
Page 26 of 26




