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Importance: High

Good morning,

Attached please find the letter and reporting template regarding Funding to Support One-time
Mental Health & Addictions Services due to COVID-19 and it Related Impacts – Round 2 Support for
People and Jobs Funds.

Please note that there are two separate reporting templates to be submitted for MHA COVID19
funding/expenses in 2020/21 and they are not to be combined into one reporting template.

Should you have any questions, please contact Doris Downie, Advisor, Funding at
doris.downie@lhins.on.ca.

Thank you,

Shannon Lawrence
Funding Advisor
Hamilton Niagara Haldimand Brant Local Health Integration Network
211 Pritchard Rd, Unit 1
Hamilton, ON, L8J 0G5

Tel: 905-523-0886 x4227
shannon.lawrence@lhins.on.ca
www.hnhblhin.on.ca

ü Please consider the environment before printing this email.
 HNHB LHIN is a scent-free environment. Your support is appreciated. 

Notice of Confidentiality: The information transmitted is intended only for the person or entity to which it is addressed and may contain confidential
and/or privileged material. Any review, re-transmission, dissemination or other use of, or taking of any action in reliance upon, this information by
persons or entities other than the intended recipient is prohibited. If you received this in error, please contact the sender immediately by return electronic
transmission and then immediately delete this transmission, including all attachments, without copying, distributing or disclosing same.  Thank you!

5.2


Instructions



COVID Emergency Funding for Community Mental Health & Addictions - 2020-21: Support for People and Jobs Funds 
LHIN Reporting Template

Building on the previous April 2, 2020 announcement, the Ministry of Health (MoH) will shortly be announcing that, through the Support for People and Jobs Fund, they will be providing additional emergency funding to expand online and virtual mental health and addiction (MHA) supports as well as local MHA supports. Up to $5 million in one-time funding will be distributed to community MHA agencies via the LHINs.  Funding is valid from April 1, 2020 to March 31, 2021 however it is expected in general activities will occur between August 1 2020 to March 31 2021 in alignment with the emergency focus of these funds.  

Funding must only be used to support local priorities associated with COVID-19 related MHA needs - with an emphasis on preparing for recovery and/or a potential second wave of COVID-19.  Examples of areas where Ontario Health Regions/the LHINs might consider allocating this one-time 2020/21 emergency funding include:
- The purchase of equipment and/or licenses and/or training to enable virtual service delivery.
- Increased staffing costs to support backfilling of sick/quarantined staff, extension of hours or hiring additional temporary staff, including students/ retired professionals, to extend/enhance service delivery. This could include outreach to high risk clients or priority populations.
- The use of hotels and other measures as temporary/alternate accommodations for clients, if required to support isolation/physical distancing.
- Other elements to support safe service delivery  (e.g., cleaning supplies; physical adjustments to space (e.g. adding plexiglass or purchasing new chairs))

Other principles and considerations that LHINs/regions may want to consider when allocating funds include:
- Prior feedback from sector associations and other stakeholders that residential treatment services are a potential priority area for emergency funds.
- Opportunities to address space and capacity issues - supporting resumption and/or expansion of service delivery 
- Opportunity to support local peer supports through providing enhanced virtual services and/or facilitating a return to in-person supports 
- Working with others in their region when allocating funds (especially if there may be a need to shift funding within the region)
- Utilizing any surplus funds that already exist due to closures and service demand early in the pandemic, before allocating emergency funds
- Considering a regional approach with respect to technology to ensure that purchases don't inadvertently create silos
 
Instructions:

The purpose of this template is to capture information that can be shared with the Ministry regarding how these emergency funds are being used. This will help to identify areas of urgent need and where/when additional or re-allocation of funds might be needed, if necessary. 

- Review this instruction tab, the submission deadlines and reporting template tabs.
- HSPs will only be required to complete the one-time MHA COVID Emergency Response funding reporting template if emergency funding was allocated to the HSP and only required to report on any outstanding one-time MHA COVID Emergency Response funding that was not utilized in prior months. In other words, no other HSP or LHIN funding will be reported in this template. If at any point  a HSP reports that all of their one-time MHA COVID Emergency Response funding has already been used, they will no longer need to submit a monthly reporting template. 
- Submit each reporting template in Tab 3 to your LHIN. Complete columns J, K, L and M for each reporting period.  If needed, comment on any changes to emergency funding needs that have arisen in this reporting period in Column M

Submission deadlines are in Tab 2. Submit all completed reporting templates to the HNHB LHIN at HNHB.Reporting@lhins.on.ca by the submission deadline. 



Submission Deadlines

		Reporting Period		Submission deadline

		April 1 to November 30, 2020		4-Dec-20

		December 1 - 31, 2020		6-Jan-21

		January 1 - 31, 2021		3-Feb-21

		February 1 - 28, 2021		3-Mar-21

		March 1 - 31, 2021		5-Apr-21





Reporting Template

		COVID Emergency Funding for Community Mental Health & Addictions - 2020-21: Support for People and Jobs Fund  
LHIN Reporting Template

		LHIN Number		Health Service Provider name (include details for each HSP in separate rows)		HSP Postal Code		Program (if applicable, include details for each Program in separate rows)		Category of funding		Brief quantitative description for each category of funding (e.g. purchase 3 laptops, 1 software licence and train 2 staff to enable virtual care visits)		Transfer Payment Business Entity (TPBE)		Reporting period		Actual amount of emergency funding allocated by LHIN to HSP in FY 2020/21 for category of funding ($)		Amount of funding utilized by HSP year to date for category of funding ($)		Projected amount of funding to be utilized by YE 2020/21 ($)		Output as a result of funding for year to date based on quantitative description (ie individuals served, equipment purchased if applicable)		If needed, comment on any changes to emergency funding needs that have arisen in this reporting period

		4 - HNHB

		4 - HNHB

		4 - HNHB

		4 - HNHB

		4 - HNHB

		4 - HNHB

		4 - HNHB
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September 10, 2020 
 
Dr. Elizabeth Richardson 
Medical Officer of Health 
City of Hamilton 
110 King Street West 2nd Floor, Main Reception  
Hamilton ON L8P 4S6 
 
Dear Dr. Richardson: 
 
Re: Funding to Support One-time Critical Mental Health & Addictions Services due to COVID-19 


and its Related Impacts (Round 2 - Support for People and Jobs Funds) 
 
The Hamilton Niagara Haldimand Brant (HNHB) Local Health Integration Network (LHIN) is writing to 
advise City of Hamilton (COH) that it was approved to receive up to an additional $25,524 one-time funding 
in 2020-21 to support one-time critical mental health and addictions services due to COVID-19 and its 
related impacts. These funds will support the sector in preparing for a second wave of COVID-19 and/or a 
recovery phase. Details of the funding, including applicable terms and conditions are set out in Schedule A.  
 
In accordance with the Local Health System Integration Act, 2006 the LHIN hereby gives notice that, 
subject to COH’s agreement, it proposes to amend the Multi-sector Service Accountability Agreement 
(MSAA) between the HNHB LHIN and COH to reflect the additional funding and conditions with effect as of 
the date of this letter. 
 
Please be advised that if your agency is fulfilling a sponsoring or lead agency role, you are accountable to 
the LHIN for the deliverables, funding and reporting. This approval is conditional on organizations 
submitting financial and performance reports to the LHIN on a prescribed schedule as described in the 
attached Schedule A.  
 
COH is required to maintain financial records for this allocation. Unspent funds, and funds not used for the 
intended and approved purposes, are subject to recovery. 
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-2- 
Dr. Elizabeth Richardson 


 
 


It is also essential that you manage costs within your approved budget.  
 
Please indicate COH’s acceptance of the proposed funding, the conditions on which it is provided, and 
COH’s agreement to the amendment of the MSAA by signing below and returning one scanned copy of this 
letter by end of business day on September 25, 2020 to shannon.lawrence@lhins.on.ca. Please return the 
original signed let to the attention of Shannon Lawrence, Funding Advisor, HNHB LHIN, 211 Pritchard Rd., 
Unit 1, Hamilton ON, L8J 0G5.    
 
The HSP and the LHIN agree that the HSP’s acceptance of the Funding as set out in this letter shall be by 
electronic signatures. 
 
Should you have any questions regarding the information provided in the letter, please contact Doris 
Downie, Advisor, Funding at doris.downie@lhins.on.ca.  
 
Thank you for your assistance as we collectively work to support the needs of Ontarians with mental health 
and addictions problems during this challenging time. 
  
Sincerely, 
 
 
 
 
Cindy Ward 
VP Resource Stewardship & CFO 
Ontario Health (West) 
 
Att: Schedule A 
 Reporting Template 
 
c: Elaine Gee, Business Administrator, COH 
 Kelly Cimek, Director, Planning, Ontario Health (West) 
 Doris Downie, Advisor, Funding, HNHB LHIN 
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Dr. Elizabeth Richardson 


 
 


 
I agree to the terms and conditions in this letter dated September 10, 2020 regarding Funding to 
Support One-time Critical Mental Health & Addictions Services due to COVID-19 and its Related 
Impacts (Round 2 - Support for People and Jobs Funds). 
 
AGREED TO AND ACCEPTED BY 
 
City of Hamilton 
 
By: 
 
Elizabeth Richardson      


Medical Officer of Health  Signature  Date 
 
I have authority to bind City of Hamilton 
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Schedule A 
 


1. Total One-Time Funding:  $25,524 (Funding)  
 


2. Funding Details: 
 
The LHIN is providing one-time funding as below to support emergency Mental Health and Addictions (MHA) needs. Funding is valid from 
April 1, 2020 to March 31, 2021 however it is expected in general activities will occur between August 1, 2020 – March 31, 2021 given 
previous emergency investments. 


 


Category Description *TPBE Funding 


Staffing Costs 
0.2 FTE social worker for 6 months and 0.4 FTE for 4 
months 


Mental 
Health/Addictions 


$25,524 


    


    


Total   $25,524 


* Please provide breakdown of funds by TPBE in reporting template. 


 
3. Specific Terms and Conditions Applicable to the Funding: 


 
City of Hamilton agrees that it will: 
 


(a) use the funding to support costs as in number two above and for no other purpose. This funding cannot be diverted to fund increases in 
employee compensation.  
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(b) not use surplus funds for any other program without prior written consent from the HNHB LHIN. Unspent funds, and funds not used for the 


intended and approved purposes, are subject to recovery. If your agency no longer requires the funding for the purposes indicated in the this 
funding letter and would like to redirect the funding to other COVID-19 related expenses, please contact the LHIN to discuss the options. 


 
(c) spend all funds by March 31, 2021. 


 
4. Financial and Statistical Performance and Reporting: 


 
a) Financial and statistical Quarterly Reporting will be reported in SRI under the TPBE(s) as in number two above.   


 
b) Please include the funding, expenses and statistical updates in the Budget Adjustment columns on both the financial and activity pages in the 


appropriate functional centre effective Quarter 2. 
 


c) Supplemental financial reporting using the attached template is required. Reporting periods are as follows: 
 


Reporting Period Due Date 


April 1 - November 30, 2020 December 4, 2020 


December 1 – 31, 2020 January 6, 2021 


January 1 – 31, 2021 February 3, 2021 


February 1 – 28, 2021 March 3, 2021 


March 1 – 31, 2021 April 5, 2021 


 
d) The reporting template is to be submitted to hnhb.reporting@lhins.on.ca.  


 


Should you have any questions related to these templates, please contact Doris Downie, Advisor, Funding at doris.downie@lhins.on.ca.  
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September 10, 2020 
 
Dr. Elizabeth Richardson 
Medical Officer of Health 
City of Hamilton 
110 King Street West 2nd Floor, Main Reception  
Hamilton ON L8P 4S6 
 
Dear Dr. Richardson: 
 
Re: Funding to Support One-time Critical Mental Health & Addictions Services due to COVID-19 

and its Related Impacts (Round 2 - Support for People and Jobs Funds) 
 
The Hamilton Niagara Haldimand Brant (HNHB) Local Health Integration Network (LHIN) is writing to 
advise City of Hamilton (COH) that it was approved to receive up to an additional $25,524 one-time funding 
in 2020-21 to support one-time critical mental health and addictions services due to COVID-19 and its 
related impacts. These funds will support the sector in preparing for a second wave of COVID-19 and/or a 
recovery phase. Details of the funding, including applicable terms and conditions are set out in Schedule A.  
 
In accordance with the Local Health System Integration Act, 2006 the LHIN hereby gives notice that, 
subject to COH’s agreement, it proposes to amend the Multi-sector Service Accountability Agreement 
(MSAA) between the HNHB LHIN and COH to reflect the additional funding and conditions with effect as of 
the date of this letter. 
 
Please be advised that if your agency is fulfilling a sponsoring or lead agency role, you are accountable to 
the LHIN for the deliverables, funding and reporting. This approval is conditional on organizations 
submitting financial and performance reports to the LHIN on a prescribed schedule as described in the 
attached Schedule A.  
 
COH is required to maintain financial records for this allocation. Unspent funds, and funds not used for the 
intended and approved purposes, are subject to recovery. 
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It is also essential that you manage costs within your approved budget.  
 
Please indicate COH’s acceptance of the proposed funding, the conditions on which it is provided, and 
COH’s agreement to the amendment of the MSAA by signing below and returning one scanned copy of this 
letter by end of business day on September 25, 2020 to shannon.lawrence@lhins.on.ca. Please return the 
original signed let to the attention of Shannon Lawrence, Funding Advisor, HNHB LHIN, 211 Pritchard Rd., 
Unit 1, Hamilton ON, L8J 0G5.    
 
The HSP and the LHIN agree that the HSP’s acceptance of the Funding as set out in this letter shall be by 
electronic signatures. 
 
Should you have any questions regarding the information provided in the letter, please contact Doris 
Downie, Advisor, Funding at doris.downie@lhins.on.ca.  
 
Thank you for your assistance as we collectively work to support the needs of Ontarians with mental health 
and addictions problems during this challenging time. 
  
Sincerely, 
 
 
 
 
Cindy Ward 
VP Resource Stewardship & CFO 
Ontario Health (West) 
 
Att: Schedule A 
 Reporting Template 
 
c: Elaine Gee, Business Administrator, COH 
 Kelly Cimek, Director, Planning, Ontario Health (West) 
 Doris Downie, Advisor, Funding, HNHB LHIN 
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Dr. Elizabeth Richardson 

 
 

 
I agree to the terms and conditions in this letter dated September 10, 2020 regarding Funding to 
Support One-time Critical Mental Health & Addictions Services due to COVID-19 and its Related 
Impacts (Round 2 - Support for People and Jobs Funds). 
 
AGREED TO AND ACCEPTED BY 
 
City of Hamilton 
 
By: 
 
Elizabeth Richardson      

Medical Officer of Health  Signature  Date 
 
I have authority to bind City of Hamilton 
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Schedule A 
 

1. Total One-Time Funding:  $25,524 (Funding)  
 

2. Funding Details: 
 
The LHIN is providing one-time funding as below to support emergency Mental Health and Addictions (MHA) needs. Funding is valid from 
April 1, 2020 to March 31, 2021 however it is expected in general activities will occur between August 1, 2020 – March 31, 2021 given 
previous emergency investments. 

 

Category Description *TPBE Funding 

Staffing Costs 
0.2 FTE social worker for 6 months and 0.4 FTE for 4 
months 

Mental 
Health/Addictions 

$25,524 

    

    

Total   $25,524 

* Please provide breakdown of funds by TPBE in reporting template. 

 
3. Specific Terms and Conditions Applicable to the Funding: 

 
City of Hamilton agrees that it will: 
 

(a) use the funding to support costs as in number two above and for no other purpose. This funding cannot be diverted to fund increases in 
employee compensation.  
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(b) not use surplus funds for any other program without prior written consent from the HNHB LHIN. Unspent funds, and funds not used for the 

intended and approved purposes, are subject to recovery. If your agency no longer requires the funding for the purposes indicated in the this 
funding letter and would like to redirect the funding to other COVID-19 related expenses, please contact the LHIN to discuss the options. 

 
(c) spend all funds by March 31, 2021. 

 
4. Financial and Statistical Performance and Reporting: 

 
a) Financial and statistical Quarterly Reporting will be reported in SRI under the TPBE(s) as in number two above.   

 
b) Please include the funding, expenses and statistical updates in the Budget Adjustment columns on both the financial and activity pages in the 

appropriate functional centre effective Quarter 2. 
 

c) Supplemental financial reporting using the attached template is required. Reporting periods are as follows: 
 

Reporting Period Due Date 

April 1 - November 30, 2020 December 4, 2020 

December 1 – 31, 2020 January 6, 2021 

January 1 – 31, 2021 February 3, 2021 

February 1 – 28, 2021 March 3, 2021 

March 1 – 31, 2021 April 5, 2021 

 
d) The reporting template is to be submitted to hnhb.reporting@lhins.on.ca.  

 

Should you have any questions related to these templates, please contact Doris Downie, Advisor, Funding at doris.downie@lhins.on.ca.  
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