
Inclusion of non-designated 
property proposed

Council consults with MHC Does Council 
believe property 

has CHVI?

Yes

No

Adding a non-designated property to the Municipal Register of Heritage Properties 
(Section 27 (3)-(6) of the Ontario Heritage Act)

Property is not added to the 
municipal register.

Considering an objection to a property being included on the Municipal Register under Subsection 27 (3) 
(Section 27 (7)-(8) of the Ontario Heritage Act)

Council decision: 
continue to 

include property 
on register?

Yes

No

Property owner* serves notice 
of objection on clerk of 

municipality

Does notice 
provide reasons 

for objection and 
all relevant facts?

Council consults with MHC and 
considers objection

Notice served on property 
owner within 90 days of 

council decision

Property remains on the
municipal register.

Property is removed from the 
municipal register.

Council does not consider 
objection

*The property owner may object at any time

Yes

No

Clerk adds property to the 
municipal register.

Notice served on property 
owner within 30 days of 

council decision
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Designation proposed

Yes

No

Property not designated

Objections within
30 days of NOID?

Council 
decision, within 

90 days: 
Withdraw 

notice of intent 
to designate?

Property listed on municipal 
and OHT registers

Yes

No

Yes **

No

Designation by Municipal Bylaw
(Section 29 of the Ontario Heritage Act)

Notice of intention to designate 
(NOID):
1. Served on property owner
2. Served on OHT
3. Published in newspaper

Council passes bylaw within 120 
days* of issuing NOID

Notice of 
hearing given

OLT hearing: 
one of the 

following three 
outcomes

Notice of  withdrawal of intention 
to designate:
1. Served on property owner
2. Served on any person

who objected
3. Served on OHT
4. Published in newspaper

No

Yes

A copy of the bylaw and a notice of 
appeal rights should be served on:

1. Served on property owner
2. Served on any person

who objected
3. Served on OHT

A notice of appeal rights must also 
be published in a newspaper.

Appeals of bylaw within
30 days?

Designating bylaw 
comes into force. Clerk 
registers bylaw on title 

and serves copy on OHT.

Amended designating bylaw 
comes into force. Clerk 

registers bylaw on title and 
serves copy on OHT.

OLT or council
(as directed) 

repeals bylaw

OLT or council
(as directed) 

amends bylaw

OLT dismisses 
appeal OR Appeal 

is withdrawn

Council 
decision: 

Proceed with 
designation?

*If council fails to meet these timelines, the NOID will be deemed withdrawn, and council must issue a notice of withdrawal. For exceptions to the 120-day timelines, please consult the guidance text.

NoOLT allows 
appeal in whole 

or in part

Yes

Council consults with MHC

** Council has a limited 90 day period to give its notice of intention to designate a property when the property is subject to an official plan amendment, a zoning bylaw amendment, or plan of subdivision.
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Council decision, 
within 90 days: 

Withdraw notice 
of proposed 

amendment?

Amendment proposed

Council consults with MHC

Yes

No

Yes

No

Notice of proposed amendment:
1. Served on property owner
2. Served on OHT
3. Published in newspaper

Bylaw not amended

Objections within
30 days of notice?

Amending bylaw comes into
force. Clerk registers bylaw on
title and serves copy on OHT.

Municipal
and OHT registers updated

Amended amending bylaw 
comes into force. Clerk 

registers bylaw on title and 
serves copy on OHT.

OLT or council 
repeals 

amending bylaw

OLTor council 
amends 

amending bylaw
Yes

Notice of
hearing given

OLT hearing: 
one of the 

following three 
outcomes

Notice of  withdrawal of proposed 
amendment:
1. Served on property owner
2. Served on any person

who objected
3. Served on OHT
4. Published in newspaper

No

Yes

A copy of the amending bylaw and a 
notice of appeal rights should be served 
on:

1. Served on property owner
2. Served on any person who 

objected
3. Served on OHT

A notice of appeal rights must also be 
published in a newspaper.

Property owner appeals 
amending bylaw within 

30 days?

OLT dismisses 
appeal OR Appeal

is withdrawn

No

Council 
decision: 

Proceed with 
amendment?

Council passes amending bylaw within
360 days of issuing notice 

Amendment of Designating Bylaw
(Section 30.1 (1) of the Ontario Heritage Act)

NoOLT allows 
appeal in whole 

or in part

Yes
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Council decision, 
within 90 days 
after end of 30

day period: 
Withdraw notice 

of proposed 
amendment?

Amendment proposed

Council consults with MHC

Yes

No

Yes

No

Notice of proposed amendment 
served on property owner

Bylaw not amended

Notice of 
hearing given by 

OLT

OLT hearing: 
one of the 

following three 
outcomes

Property owner 
objections within 

30 days of receiving 
notice?

Yes
Property owner 

withdraws objection 
before Council renders 

its decision

No

Notice of  withdrawal of proposed 
amendment:
1. Served on property owner
2. Served on OHT
3. Published in a newspaper

No

Yes

Property owner appeals
within 30 days?

Amending bylaw comes into
force. Clerk registers bylaw on
title and serves copy on OHT.

Municipal
and provincial registers

updated

Amended amending bylaw 
comes into force. Clerk 

registers bylaw on title and 
serves copy on OHT.

OLT or council (as
directed) repeals 
amending bylaw

OLT or council a 
amends (as 

directed) 
amending bylaw

OLT dismisses 
appeal OR Appeal is 

withdrawn

No

Council 
decision: 

Proceed with 
amendment?

Amendment of Designating Bylaw (Exception) 
(Section 30.1 (2)-(16) of the Ontario Heritage Act)

Yes

No

Yes

OLT allows 
appeal in whole 

or in part

Council may pass amending bylaw

A copy of the amending bylaw and 
a notice of appeal rights should be 
served on:

1. Served on property owner
2. Served on any person

who objected
3. Served on OHT

A notice of appeal rights must also 
be published in a newspaper.
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Council decision, 
within 90 days: 

Withdraw notice 
of intention to 

repeal?

Repeal proposed

Council consults with MHC

Yes

No

Yes

No

Notice of intention to repeal:
1. Served on property owner
2. Served on OHT
3. Published in newspaper

Bylaw not repealed

Notice of 
hearing given

OLT hearing: 
one of the 

following three 
outcomes

Objections within
30 days of notice?

Notice of  withdrawal of intention 
to repeal:
1. Served on property owner
2. Served on any person

who objected
3. Served on OHT
4. Published in newspaper

No

Yes

Appeals of bylaw within
30 days?

Repealing bylaw comes into 
force. Clerk registers bylaw on 
title and serves copy on OHT.

Property removed from
municipal register. OHT 

register updated.

Amended repealing bylaw 
comes into force. Clerk 

registers bylaw on title and 
serves copy on OHT.

OLT or council 
(as directed) 

repeals repealing 
bylaw

OLT or council 
(as directed) 

amends 
repealing bylaw

OLT dismisses 
appeal OR 
Appeal is 

withdrawnYes

No

Council 
decision: 

Proceed with 
repeal?

Repeal of Designating Bylaw, Council’s Initiative
(Section 31 of the Ontario Heritage Act)

Municipal and OHT registers
updated.

No

Yes

OLT allows 
appeal in whole 

or in part

Council passes repealing bylaw

A copy of the repealing bylaw and 
a notice of appeal rights should be 
served on:

1. Served on property owner
2. Served on any person

who objected
3. Served on OHT

A notice of appeal rights must 
also be published in a newspaper.
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Property owner applies to 
repeal designating bylaw

Municipality publishes notice of 
application to repeal

YesProperty owner 
appeal of decision to 

refuse within
30 days?

No

Yes

Repeal of Designating Bylaw, Owner’s Initiative
(Section 32 of the Ontario Heritage Act)

Notice of decision to refuse:
1. Served on property owner
2. Served on any person

who objected
3. Served on OHT

Council passes repealing bylaw

Property removed from
municipal register. OHT 

register updated.

OLT or council (as
directed) repeals
repealing bylaw

OLT or council (as
directed) amends 
repealing bylaw

OLT dismisses 
appeal OR Appeal 

is withdrawn
No

Council 
decision, within 

90 days*: 
Repeal bylaw?

Municipal and OHT 
registers updated

No

Notice of 
hearing given

OLT hearing: 
one of the 

following two 
outcomes OLT dismisses 

appeal

OLT or council 
repeals bylaw

Yes

Bylaw not repealed

OLT allows 
appeal in whole 

or in part

Yes

Notice of 
hearing given

OLT hearing: 
one of the 

following three 
outcomes

Appeals of repealing 
bylaw within 30 

days?

Repealing bylaw comes into 
force. Clerk registers bylaw on 
title and serves copy on OHT.

Amended repealing bylaw 
comes into force. Clerk 

registers bylaw on title and 
serves copy on OHT.

Council consults with MHC and 
considers objections, if any 

received within 30 days of notice

No

Copy of repealing bylaw:
1. Served on property owner
2. Served on any person

who objected
3. Served on OHT
A notice of appeal rights must 
also be published in a newspaper
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Property owner applies to 
alter property

Application 
complete?

Yes

No

Property cannot be altered

*If council failed to issue either a notice of complete application or a notice of incomplete application within 60 days after the day the application was served on the municipality, consent will be deemed to have been given 90 days
after the end of the 60-day period. In this case, the demolition or removal can proceed, and council must follow the prescribed steps.

**The municipality must notify the OHT of the OLT decision.

Yes

Notice of decision to refuse:
1. Served on property owner
2. Served on OHT

Notice of decision to consent 
(including any terms and 
conditions):
1. Served on property owner
2. Served on OHT

Property owner 
appeal of terms and 
conditions within 30 

days?

Property can be altered 
(in accordance with terms 

and conditions)

OLT removes 
terms and 
conditions

OLT dismisses 
appeal OR Appeal 

is withdrawn

OLT specifies 
terms and 
conditions

No

Council 
decision*, 

within 90 days 
of serving 

notice: Consent 
to alteration?

Municipality issues notice of 
complete application within 60

days of the application being 
served on the municipality

No

Property owner 
appeal of decision to 

refuse within
30 days? OLT dismisses 

appeal

OLT specifies 
terms and 
conditions

Yes

Alteration of Property
(Section 33 of the Ontario Heritage Act)

Yes

No

Notice of 
hearing given

OLT hearing: 
one of the 

following three 
outcomes**

Notice of 
hearing given

OLT hearing: 
one of the 

following two 
outcomes**

Municipality issues notice of 
incomplete application

Property owner submits 
required information and 

material

No

Yes

OLT allows 
appeal in whole 

or in part

Property can be altered 
in accordance with 
terms and conditions

Property can be 
altered as per 

the application
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Property owner applies to 
demolish or remove building, 
structure or heritage attribute

Yes

No

Notice of decision to refuse:
1. Served on property owner
2. Served on OHT
3. Published in newspaper

Property owner 
appeal of terms and 
conditions within 30 

days?
Demolition or removal can 

proceed (in accordance with 
terms and conditions)

Demolition or removal 
cannot proceed

*If council failed to issue either a notice of complete application or a notice of incomplete application within 60 days after the day the application was served on the municipalitys, consent will be deemed to
have been given 90 days after the end of the 60-day period. In this case, the demolition or removal can proceed, and council must follow the prescribed steps.
**The municipality must notify the OHT of the OLT decision.

OLT removes 
terms and 
conditions

OLT dismisses 
appeal OR Appeal is 

withdrawn

OLT specifies 
terms and 
conditions

No

Council 
decision*, 

within 90 days 
of serving 

notice: Consent 
to demolition 
or removal?

No

Property owner 
appeal of decision to 

refuse within 30 
days?

OLT dismisses 
appeal

OLT specifies 
terms and 
conditions

OLT approves
without terms
and conditions

Yes

Demolition or removal can 
proceed

Demolition or Removal
(Section 34, 34.1 & 34.3 of the Ontario Heritage Act)

Council follows prescribed 
steps regarding existing 

bylaw

Application 
complete?

Yes

Notice of decision to consent 
(including any terms and 
conditions):
1. Served on property owner
2. Served on OHT
3. Published in newspaper

Municipality issues notice of 
complete within 60 days of the 
application being served on the 

municipality

Yes

No
Municipality issues notice of 

incomplete application

Property owner submits 
required information and 

material

Notice of 
hearing given

OLT hearing: 
one of the 

following three 
outcomes**

Notice of 
hearing given

OLT hearing: 
one of the 

following three 
outcomes**

Demolition or removal can 
proceed

OLT allows 
appeal in whole 

or in part
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Heritage Conservation District Designation
Process
(Sections 40, 40.1, 41, 41.1 of the Ontario
Heritage Act)

Study Findings & Recommendations
Council Decision: Proceed with

Designation?

Council Decision: Study HCD Area? *

Notice of bylaw passage:

1. Served on district property owners
2. Served on Ontario Heritage Trust
3. Made public

Study Commences

Council Decision: Designate Area?

District Designated

1. Bylaw in effect
2. HCD Plan and guidelines come into force

Appeal within 30 days of publication of 
notice of passage of bylaw

Study does not proceed

Adoption of Study bylaw/interim
controls (optional) → public notification

Area not designated

Official Plan Provisions are developed
and adopted

HCD Plan & bylaw not adopted

OLT Hearing
Appeal allowed in
whole or in part **

Appeal Dismissed

Yes

No

Public Notification & Meeting to consider 
HCD Plan and Designation bylaw

No

No

No

Yes

Yes

No

Yes

* The Ontario Heritage Act does not require a study in order to designate a heritage conservation district

Council consults with MHC with respect 
to HCD Study

Request or Proposal to Designate District

Prepare HCD Plan and Guidelines

Are there provisions in the OP for HCD 
designation?

** The HCD bylaw may need to be amended for an appeal allowed “in part”
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