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Rental Housing Protection By-law Application Process Map 

 
 

Compliance with agreement is monitored until 
replacement units have been constructed and/or 
fulfillment of all conditions secured by agreement.   

Formal Consultation, 
Planning Act or 
Building Permit 

Application/Inquiry 

Screening form 
submitted to Planning 

Intake Staff – Staff 
review and confirm if 
Permit is required. 

Are there 
existing 

residential 
dwelling units 

impacted?   

Applicant must issue notice of application to 
tenants within 14 days and hold an 

information meeting within 30 days of notice. 

Yes – Applicant 
directed to 
complete 

screening form. 

No – No Further 
Action 

No 
Application and 
fee submitted 

No – No Further 
Action 

Yes – Application 
Form and list of 

submission 
requirements 

provided. 

Planning Intake Staff 
review to determine if 

application is complete. 

Final 
permit 
issued.   

Staff circulate application and complete review.  List of 
approval conditions is prepared, if applicable.   

Final Staff Report is 
prepared.  If Planning 

Committee is the 
approval authority, 

report is presented to 
Planning Committee. 

Applicant is contacted 
to provide missing 

information. 

Yes Notice of Complete 
Application Issued 

Staff prepare Information Report within 60 days to 
notify Planning Committee that application has been 
received.  Report confirms if Director has delegated 

authority for approval or if application will be 
considered by Planning Committee. 

If approved, applicant 
fulfills conditions of 

approval required prior 
to permit issuance, 

including registration of 
agreement on title, if 

required.   

Decision is made 
to approve or 

refuse 
application.   

If refused, notice is 
provided to applicant 

and file is closed.   


